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Welcome to the Pre-K Program
Jasper Area Family Services Center — North Highland Location

We are excited to welcome you and your family to the Pre-K Program at our North
Highland location! We look forward to a wonderful year of learning, growth, and fun
together.

Our program currently enrolls up to 18 children per class who are four years of age on or
before September 1st of the school year. We are committed to providing a safe and
healthy environment where children can thrive.

Our goal is to offer a variety of developmentally appropriate, individualized experiences
that support the growth of each child in our care. Every child is unique, and we strive to
nurture their strengths, curiosity, and confidence through engaging activities and
meaningful learning opportunities.

Family Involvement

We believe that families are a vital part of our program's success. We encourage you to
become actively involved in your child’s Pre-K experience. Some ways to participate
include:

e Volunteering in the classroom
e Attending parent meetings
e Joining socialization activities and events

We value your partnership and look forward to working together to support your child’s
development and early education.

We’re glad you’re joining us — here’s to a fantastic year ahead!
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Drop-Off and Pick-Up Procedures

Drop-off begins at 8:00 A.M. and pick-up is at 2:30 P.M. Parents and caregivers are
expected to adhere strictly to these times.

All parents and caregivers are required to complete the Child’s Preadmission Record
form, which includes the following information:

e Parent's names and current contact numbers
e Emergency contacts (persons to be contacted in case of an emergency)
e Authorized individuals for drop-off and pick-up, including phone numbers

This information must be kept up to date. It is the responsibility of the parent or caregiver
to notify the program immediately of any changes.

The legal guardian of each child will be documented. Any custody issues must be
clarified, and official court documentation must be provided. This documentation will be
placed in the child’s file.

If a non-custodial parent attempts to pick up a child without the consent of the custodial
parent, the child will remain at the center while the custodial parent is contacted. The
non-custodial parent must be listed on the authorized drop-off and pick-up form.

If a parent, guardian, or caregiver arrives at the center and appears to be intoxicated or
otherwise incapable of safely transporting the child, the staff will not release the child to
that individual. Attempts will be made to contact other individuals listed on the
permission form to arrange for an alternate authorized person to pick up the child. If no
authorized individual can be reached, the local police and the Department of Human
Resources (DHR) will be contacted.

Parents and caregivers must walk the child to the classroom each day, sign the child in,
and ensure the child is received by a staff member. At pick-up, the child must be signed
out in the classroom or designated area.
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Health and Safety Procedures

Staff will conduct a daily wellness check for each child. If any concerns arise, the parent
or caregiver will be contacted immediately.

Alabama First Class Pre-K requires signed parental consent once per year at enrollment
to allow participation in health screenings, including dental and vision. We partner with
Capstone Health, which visits our site to provide these screenings. The results will be
shared with the parent or caregiver.

Sick children must stay home until they are well enough to attend school. To reduce the
risk of spreading illness, children who exhibit the following will not be allowed to attend
school:

e Vomiting or diarrhea

e Fever of 100°F or above

e Unidentified rash with fever or behavior changes
e Eye drainage

e Mouth sores with drooling.

e Uncontrolled coughing or vomiting

Children must be symptom-free for at least 24 hours without the use of fever-reducing
medication before returning to school.

If a child becomes sick during the school day, the parent or caregiver will be contacted
immediately and asked to pick up the child.

If a child has had a contagious illness, a doctor’s note is required for the child to return to
school. The note must state that the child is cleared to return.

The program does not administer medication unless we have a doctor’s note specifically
authorizing the use of an EpiPen.

Injured Child

The program has at minimum two staff certified in first aid and CPR. When a simple
injury occurs at school we will administer First Aide treatment. If additional treatment is
needed the parent will be notified immediately so that the child can go to his/her local
doctor or medical care of the families choosing. In case of a critical emergency, 911 will
be called first, and then the parent/caregiver will be notified.
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Parent Volunteer Information and Other Information

Parents and caregivers are encouraged to volunteer and share their many skills and
talents. Volunteering helps parents increase awareness of the learning environment their
child participates in each day. Volunteers are considered as any adult 18 years or older.

Volunteering Guidelines

e Volunteers will receive guidance from classroom staff or the Center Director.

e All volunteer hours must be documented accurately.

e Volunteer responsibilities may include preparing classroom materials, collecting
supplies, or assisting with special events.

Transition Support

Transitions occur throughout a child's life. Our goal is to support families during these
periods by establishing continuity between home and school. This includes
developmentally appropriate practices, ongoing parent involvement, and preparation for
kindergarten. We strive to make each transition as smooth and supportive as possible.

Confidentiality

Protecting each child's privacy is a top priority. All student records are confidential and
securely maintained. Only parents, authorized agency personnel, and consultants may
access records. The parent or legal guardian may request with written consent release to
other parties.

Discipline Policy

Setting clear and positive limits for children is essential for healthy development. When a
child exhibits challenging behavior, staff will guide the child in thinking about alternative
ways to handle the situation. We use redirection and supportive strategies to foster
growth. Physical or emotional punishment is never allowed under any circumstances.

Inclement Weather

In the event of inclement weather, we will follow the Jasper City School system’s closure
announcements. This system ensures that families receive timely and accurate
information regarding program closures or delays. You can expect to receive a phone call
or text.
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Parent Rights and Guidelines

At our center, we recognize and respect the important role parents and caregivers play in
a child's development. We are committed to maintaining transparency and open
communication with families. As part of this commitment, parents have the right to enter
and observe the program during school hours.

To ensure the safety of all students and staff, the following guidelines must be
observed:

Check-In Procedure
All visitors, including parents and caregivers, must check in at the front office upon
arrival and present a valid form of identification.

Access to Classrooms and Common Areas
Visitors are not permitted in classrooms or common areas without permission and proper
check-in. This is to maintain a safe and structured environment for learning.

Concerns and Complaints
Parents or caregivers may file a written or verbal complaint at any time. All concerns will
be directed to the Center’s Executive Director for review and appropriate action.

Home Visits

As part of our program's family engagement and extended learning goals, classroom staff
will request two home visits per program year. These visits support a strong connection
between the home and school environment.

Parent Communication and Involvement
We strive to keep parents and caregivers well-informed about all program activities and
opportunities. Most communication will be sent home with students.

Additionally, a Parent Information Board is maintained in the center and includes:
- Weekly menus

- Training opportunities

- Parent meeting schedules

- Center and community events and resources
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PRE-K CURRICULUM OVERVIEW

Aligned with The Creative Curriculum® & Alabama Department of Early Childhood
Education

Curriculum Overview

We use The Creative Curriculum®, a play-based, research-backed program that promotes
learning through exploration. It supports all developmental areas and aligns with
Alabama's standards.

ADECE Alignment

Our program follows the Alabama First Class Pre-K guidelines, incorporating intentional
teaching, child-centered learning, and continuous developmental assessments.

Partnership with ADECE

Staff engage in ongoing training and collaborative planning with ADECE, ensuring
quality and adherence to state standards.

Classroom Practices

Experiences are designed to be individualized, balanced between guided and independent
learning, and rich in literacy, math, science, and play.

Learning Environment

Children explore in well-equipped learning centers and outdoor areas, fostering
creativity, critical thinking, and social development.

Family Engagement

We maintain strong family partnerships through daily communication, progress updates,
and regular conferences.



